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, 1. OGmue MMOJIOKEeH N
1.1. Hactosmuii PernaMeHT OIPEnCicT o6 mOpAmoK o0pameHdsA ¢ JOKyMeHTaMu H IpyTHMHA
MaTepHAaJIbHbIMH HOCHTEILAMH uudopManuy (Hamee - JOKYMEHTaMH), COJepKANUMU CITyXeOHYI0
WH()OPMAIMIO ~ OTPAHMYCHHEOTO pacrpoCTpaHEHUT, B MBOY  COIIINe52. Permament HC
DacIpOCTPAHACTCA Ha MOPAMOK obpameHns ¢ HOKyMEHTaMH, COZEp)KAIMIMA  CBEJCHUS, HE
COCTABIISIONIHE TOCYIAPCTBEHHYIO TalHY. 3
12. K cuyxebuolt wuHGOPMAIHA OrpaHAYICHHOTO PAacIpOCTPAHCHHA OTHOCHTCA HECEeKpeTHad
pE(OPMAIIHS, Kacaromancs AeATebROCTH opraHu3aIyi, OrpaHUICHIS Ha pacIIpOCTpaHEHHUE KOTOpO#
JUKTYIOTCS CITyKeOHOH HeoOX0IUMOCTBIO.
1.3. He MoryT OBITH OTHECEHBI K cinyxeGHOH HHPOPMAIHH OTpaHHUYEHHOTr0 PacIpOCTPAHCHHUS aKTBI
3aKOHOJIATENLCTR, YCTAHABIMBAIOIINE IpaBOBO CTAaTyC TOCYNAapCTBCHHBIX OpraHoB, OpraEM3alyii,
o6IIeCTBEHHEIX OOBEIMHEHAN, a TakiKe IIpasa, cBOGOMEI ¥ OOS3aHHOCTH TpaXJaH, MOPANOK HX
peanu3aiuy; CBEICHUA O upe3BBIYANHEIX CHTYallHaX, ONACHBIX IIPHPOMHBIX ABIEHUSX M IPOIECCaX,
SKOJIOrMYecKasi, THIPOMETEOPOIOTHICCKA, THAPOTEONOrHIeCKas, meMorpadudeckas, CaHHTapHO-
SIUIeMHoJIormdecKas U Apyrad prdopmamid, HeoOXomuMas UL obecreucHus 0€30MacHOH
JeaTeIbHOCTH U ydeOHOro mporecca, 0GYUAIOMUXCS U AIMUHUCTPAIH, 3 TakKe 0OBEKTOB IIKOJIBL
omucanue cTpykrypsl MBOY COILLINe52, €& hyHKIWit, HAIPaBICHHH 1 (opM [esATENBHOCTH, & TaKKe
ampec; IOPSIOK PacCMOTPeHMA H paspermeHs 3asBICHAH, a TaKKe obpalmeHUH TpaxaaH H
FOPUIAYECKUX JIMI; PEICHHd II0 sasBIEHASM W OOpAIIEHHSM TpakaH ¥ IOpHIMIeCKUX AL,
PACCMOTPEHHBIM B YCTaHOBICHHOM nopsiKe; JOKYMEHTHI, HAKAIUTHBACMBIC B OTKpEITOM (QOHIE
GHOTMOTEKH W apXuBa, HHPOPMAIMOHHBIX crcTeMax, HeoOXOMMMEIE UL OpraHu3alii yaeOHOro
mpoIiecca.
1.4. Ha noxymeHTax (B HEOOXONHMMBIX CITyHaiX W Ha WX [IOPOEKTax), COACPMAIINX CITyKEeOHYIO
pHGOPMAIMIO OIrPaHUICHHOI0 pacmpOCTPAaHEHHs], TPOCTABIIACTCA momerka "Jlma  ciyxe6HOTO
[IOTh30BaHUA .
1.5. Iupextop MBOY COIlINe52 B mpenenax CBoeil KOMICTCHIHH ompejeNsieT KaTeropun
JO/DKHOCTHBIX JIHII, HMCIOIIEX IIPaBo O3HAKOMJICHHS W IIOJIb30BaHMS ciryxeOnoH uHpOopManuei
OrpaHUYCHHOTO PACTIPOCTPAHCHIL, MOPANOK Iepefadn ciryxeGHOlM HHGOpMAIKH OrpaHUYEHHOTO
pACIIPOCTPaHEHHS. JPYTUM JHIAM H opraHaM, OpraHu3aliM (32 MCKIIOUEHHEM HMEIOMMX Ha 9T0
IpaBo); IOPANOK CHATHS TOMETKH "Tlna ciyxeOHOro [OB30BaHUA" ¢ HOCHTENIeH uHGOpMAaIN
OrpaHAYICHHOTO PACIPOCTPAHCHI, OpraHu3alliio 3aIlUThI ciyxeGHOM MH(bOpMAIAN OrpaHU4YEeHHOTO
pAacIIpOCTpaHSHHS. '
1.6. JIOTKHOCTHBIE IIMIA, PHHABIIC K O3HaKoMIeHWio, pabore CO cIryKeOHoH pHdOpManueh
OrpaHWHYEHHOTO ~ PacIpOCTPAHSHN, HecyT IEPCOHAIBHYIO OTBEICTBEHHOCTh 32 COOJIONCHHS
OrpaEHdeHHIH, TTPeyCMOTPEHHBIX IyHKTOM 1.3 HaCTOAIICTO PernamenTa.
1.7. CmyxeGuas aHGOPMALII OrpAHWHUEHHOTO PACIIPOCTPAHCHIA Ge3 CaHKIMH COOTBETCTBYIOIIEIO
JOJKHOCTHOTO JIMI[a HE TIO/UICKAT pa3TIIALICHAIO (PaCTIPOCTPAHEHHUIO).
1.8. 3a pa3riameHne ciryxeGHOM HHbOpMATIUH OrpaHAYCHHOTO PACIpOCTPAHCHIL, a Tak)Ke HapyIIeHHC
nopsaka oOpalIeHus C JIOKYMEHTAMH, COTEPKAIIAMK TaKyio ua(opMaIio, paboTHUK opraHu3aluy
MOJKeT OBITH IpHBICUCH K JUCIUIUIAHAPHON I HHOW IIPeILyCMOTPEHHOH 3aKOHO/IaTEIIECTBOM
OTBETCTBEHHOCTH.



1.9. B ciyyae JMKBHIAIMH YYPSKICHUSA, PEHICHHUC O IanbHEHIIEM HCIONb30BaHUM CIyKeOHOH
HH(OPMAIMK OrPAHUICHHOTO PACIPOCTPAHEHHUs IPUHUMACT TUPEKTOP MBOY COIIINe52.

2. ITopsigok oGpamenus ¢ IOKyMEHTaMH, COJep/KaluMHu CJIy:Ke0HYI0
nHGOpMANHI0 OTPAHMYEHHOT0 PACPOCTPAHEHHS

2.1. HeoBXoauMOCTs mPOCTaBIeHus ToMeTKH "Il CiryKeOHOro [OIB30BaHug" Ha HNOKYMEHTax M
M3AHASAX, CONEPKAIIEX CITyXKeOHyI0 HHGOPMAIUIO OTPAHHICHHOTO PACIPOCTPAHCHHS, OUPEACIICTCA
jupextopom MBOY  COILINeS2, MOAMMCHBAIONMM MM YTBEPKIAOIIMM HOKYMCHT. YxkazaHHaA
[IOMETKA ¥ HOMED 3K3eMIUIIPa IIPOCTABIISIOTCS B IIPABOM BEPXHEM YIIIY IEePBOM CTPaHUIBI JOKYMEHTA,
Ha OGMOXKKE ¥ THTYIHHOM JIHCTE W3JAHKS, a TAK/Ke Ha [IEPBOM CTPAaHUIIE CONPOBOAUTENBHOTO MMCHMA K
TaKUM JTOKyMEHTaM.

22. Tlpuem wu yder (perucrpauys) JOKYMEHTOB, COZACPXKAIlUX cnyxeGHy0 HHGOPMAIIIO
OrPaHIYEHHOTO PACIPOCTPAHEHHS, OCYIIECTBIETCSA CIENMATUCTOM IO KalpaM, KOTOPOMY opy4YeH
IpUeM ¥ y4eT HECEKPETHON NOKYMEHTAIINH.

2.3. Ha 060poTe MOCIeHEro JIHCTa KakI0r0 SK3EMILLIpa NOKYMEHTa CHEIHAHCT 10 KajpaM AOTKCH
yKa3aTh KOJIHYECTBO OTIEYATaHHBIX 3K3EMIUIIPOB, GaMUITMIO KCIIONHUTENS, CBOKO (GaMIIHIO W JaTy
IeuaTaHWst JOKyMeHTa. OTIedaTaHHBIE M TIO/(IMCAHHBIC JOKYMEHTBI IOJUICKAT —pErHCTPAlid
pabOTHMKOM, OCYIIECTBISIOMHIM MX Yy9eT. [Ipy He3HAYUTENBHOM O0BEME TaKuUX JIOKYMEHTOB
paspemaeTcs BECTH HMX y9YeT COBMECTHO ¢ JIpPYTHMH  HECCKDETHBIMH noxymentamu. K
PETUCTPAI[IOHHOMY HMHJICKCY IOKYMCHTa no6asnsietcss momeTka "JICII"; mepenmaroTcst pabOTHHKAM
HOIpa3IeNe uil IO PACIHCKY; NIEPECHUIAR0TCA CTOPOHHAM OPTaHH3AIUAM, 3aKasHEIMH WM TIEHHBIMH
TTOYTOBBIMH OTIIPABIEHHAMH,; Pa3MHOKAIOTCA (THpPaXXUPYIOTCS) TONBKO C MHCBMEHHOIO Pa3peIICHHA
aupexropa MBOY COIIINeS2. YueT pasMHOXEHHBIX HNOKYMCHTOB OCYIIECTBILIETCS IIOIK3EMIULIPHO;
XpaHATCS 3T JOKYMEHTHI B cefide.

2.4. Tlpu HeoGXOAMMOCTH HAIPaBICHUA JOKYMEHTOB C momerko#t "JIA ciIyKeGHOTO HONb30BaHUA" B
HECKOJIBKO a/I[peCOB COCTABIIAETCS yKa3aTelb PaCChUIKM.

2.5. VcIoTHEHHbIE TOKYMEHTHI ¢ omMeTkoi "Jls ciyxebHoro TOJIB30BaHus" TPYIIIEPYIOTCI B Jiejia B
COOTBETCTBHHM C HOMEHKIIATYPOI JIe) HECEKPETHOTO JIeTonpor3BoAcTBa. IIpy sTOM Ha 00I0XKe ela, B
KOTOpOE IIOMEIICHBI TaKde JOKYMEHTBIL, TaKkXe MPOCTaBIACTCH momerka "Jlins ciryKeGHOTo
MOJIE30BaHUA "

2.6. YHUUTOXEHHE e, JOKYMEHTOB C TIOMETKOR "J{1s ciry)e6HOro [I0JIL30BaHUs", YTPATUBIINX CBOE
IPAKTAYECKOE 3HAUYEHHE ¥ HE IMEIOIIHX HCTOPHYECKON IEHHOCTH, IPOM3BOAUTCA TI0 aKTY.

2.7. Ilepenaya JOKYMEHTOB M JIEN C IOMETKOH "Il ciIykeGHOTro MONB30BaHKs OT OJHOTO paboTHHKA
JPYTOMY OCYIIECTBILIETCA C Pa3peIIeH s JUPEKTOpa UK JIHIa ero 3aMelaromero.

2.8. TIpu cmeHe pabOTHHMKA, OTBETCTBEHHOIO 3a YHCT NOKYMEHTOB C momeTkoil " ciryxe6HOro
HoNb30BaHMs", COCTaBIsSETCA aKT MpHeMa-cljadd OJTHUX JOKyMCHTOB, KOTOPBIA  yTBEPXKIACTCS
THPEKTOPOM.

2.9. IlpoBepka Halu4uMs JOKYMEHTOB, IENT U u3nanmit ¢ mometkoi "I ciIyxeGHOTO I0JT630BaHASA "
IIPOBOIMTCS HE PEXKe OJHOTO pasa B rofl JTHIIOM, HasHA4aeMbIM IIPHKasOM PYKOBOIMTEILS.

2.10. O dakrax yTpaTel IOKYMEHTOB, HEI H W3IaHud, COmEp/KAImuX CIyxeOHyIo HHGOPMAIHIO
OrPaHMYEHHOTO PAacIpOCTPAHEHHs, JHO0 pPasTIIAllCHAs sTolf MHGOPMAIMH CTAaBUTCSA B U3BECTHOCTD
JUPEKTOp WM JIMLO €ro 3aMEINaioliero ¥ MPOBOXUTCS PacC/eNOBAHIe 00CTOSTENBCTB yTPATHl MK
pasrmamenus. Ha yTpadeHHBIE IOKYMEHTBI, [ela H H3NAHHAL C moMeTko#t "Jlis  cirykeOHOro
ONB30BAHMsS" COCTABIISETCA aKT, HA OCHOBAHWM KOTOPOTO JIENAIOTCS COOTBETCTBYIOINME OTMETKH B
y4eTHBIX (hopMax.

2.11. IIpu cHsaTam mometky "Jls CiyKeOHOTO onBp30BaHuA" HA JOKYMEHTaX, JejaX WM M3NaHMAX, a
TaK)ke B yUETHBIX (OpMax NENAroTCsS COOTBETCTBYIOIIUC OTMETKA M rHGOPMHUPYIOTCS BCE aapecarTsl,
KOTOPBIM 3TH JAOKYMEHTEI (W3/[aHMs) HAIPaBIIAIHCE.

2.12. Tpebopanusi HaCcTOAMEro PerqaMeHTa paclpOCTPaHAIOTC Ha MOPSIOK OOpaIleHusl ¢ HHBIMHA
MaTepHaIbHEIMA HOCHATEILAMHA ciryxkeOHO# WHQOPMAIMK OrPaHMYEHHOTO PACIPOCTPAHCHU (poto-,
KHHO-, BUJIEO - U ayIWOIICHKH, MAIIHHBIC HOCUTEIN uH(GOpMALUH H JIP.)



