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1. O6rmue moIoXKEHUL

1.1. IIpaBuna o6MeHa JENOBEIME IIOJapKaMi M 3HAKaMH JEJIOBOTO TOCTENPUHMCTEA B
(Haumenosanue yupedicoenus) (mamee — Vupexnenue) (manee —IIpaBuna) paspaboTaHsl B
COOTBETCTBHH ¢ HoToxeHHsMH Konctutynuu Poccmiickoit @eneparnuy, OefepabHOTO 3aKOHa
oT 25.12.2008 Ne 273-®3 O mpoTHBOAESHCTBHM KOPPYIIMA) U INPUHATHIME B COOTBETCTBHH C
HYMMU WHBIMH 3aKOHOATEIbHBIMY U JIOKATbHBIMU aKTaMH.

1.2. [IpaBuia OIPENENSIOT CIUHBIC TS BCCX paGOTHUKOB YUpeKIeHNs TpeOOBaHU
K JAPEHUIO ¥ IPHHATHIO JETIOBBIX IIOJapKOB.

1.3. Vupexenne IOMNEPKUBACT KOPIOPATHBHYIO KYIBTYPY, B KOTOPOH JI€TIOBBIE
MOJApKH,  KOPIOPATHBHOE  TOCTENPHMMCTBO M IPE/ICTABUTENBCKHME  MEPONPHATIL
paccMaTPHBAIOTCS TONHKO KaK HHCTPYMEHT NI YCTAHOBICHHA H IONCPIAHI JIENTOBBIX
OTHOIIICHUH U KaK IPOSBIICHIE OOIMENPHUHSTON BEAKIMBOCTH B XOAC NEATCILHOCTH YupexaeHus.

1.4. VupexeHre HCXOJUT M3 TOTO, YIO [ONTOBPEMEHHBIC [ETOBBIC OTHOIICHHS
OCHOBBIBAFOTCS. HA JOBEPHM K B3aMMHOM yBakeHMH. OTHOIICHHSA, IPA KOTOPBIX HApYyIIacTCs
3aKOH ¥ [IPHHIMIE J€0BON STHKH, BPEMAT PEIyTaliy YUPEHICHNS U HECTHOMY UMEHH €10
pabOTHUKOB, U HE MOTYT OOECHedYdTh yCTOMYMBOE AOIrOBPEMCHHOC PasBATHE YupexIeHus.
Takoro pojia OTHOINEHHS HE MOTYT OBITh IIPHEMIIEMBI B IIPAKTHKES paboThl YUpeKAEeHHU.

1.5. Ieticteue IlpaBuin pacIpOCTPaHACTCA Ha BCCX pabOTHHUKOB YUPEKICHU, BHE
3aBHCHMOCTH OT YPOBHS 3aHAMAaEMOMU JTOJDKHOCTH.

1.6. [laansle IIpaBuiia mpecieayeT CIeAyomue Neyq:

- obecIedeHy e eIUHO00Pa3HOro IOHUMAaHKs POJIM X MECTa JIEIOBBIX IIOJAPKOB, AETIOBOTO
FOCTEIPHUMCTBA, TIPEICTaBATENBCKIX MEPOTIPUATAN B IEIOBOH MPAKTAKE YupexneHus;

- OCYIIECTBIEHHE YIPABICHYECKOH M XO3SHCTBCHHOH JISTEIBHOCTH YupexneHus
HCKITIOUMTEIBHO Ha OCHOBE HAJUIE/KAIIIX HOPM M TIPABIIL IEIOBOTO MOBENEHUS, 0a3HpyIOmuXcs
Ha MPHUHIUNAX KadecTBa HPENOCTABICHUS YCIYT, 3allUThl KOHKYPCHIAH, HEIOIYIICHUS
KOH(DIMKTa HHTEPECOB;

- OIIpeJieNeHHe eMHBIX I BCEX PaGOTHUKOB YUPEHKICHUS TpeOOBaHUH K JApEHUI0 U
IIPUHATHIO IETOBBIX IIOAPKOB, K OPraHU3allii X yJacTHIO B IIPE/ICTABUTEIBCKIX MEPOIPUATHIX;

- MUHUMH3UPOBAHNUE PUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 370ynoTpedIeHreM B 00acTd
MOIApKOB, MPEICTABHTENBCKAX MepormpusTuil. Hambonee Cephe3HBIMH M3 TAKAX DHCKOB
SBIITOTCS  OIACHOCTh MOAKYNa W B3ITOYHMYECTBO, HECIPaBEUIMBOCTH IIO OTHOUICHHIO K
KOHTpareHTaM, IPOTEKIHOHN3M BHYTPH Y UPEIKICHHS.

2. TpeGoBanus, IpenbABIIEMbIC K JIETIOBEIM IIO1apKaM

¥ 3HaKaM JIEIOBOTO FOCTEIIPUUMCTBA

2.1. PaGorHuky YUpekKIEHHs MOTYT IONy4YaTh [CNOBBIEC IOJAapKH, 3HAKH JACIOBOTO
FOCTCIIPUAMCTBA TONBKO Ha OGHIMANbHBIX MEPONPUSITHAX, [PH YCIOBHH, 4YTO 3TO
HE IPOTHBOPEYHT TpeOOBAHUAM AHTHKOPPYIIMOHHOTO 3aKOHOJATENhCTBA W  HACTOAIIHM
[TpaBunam.

2.2.Tlogapku ¥ YCIyrW, I[pPUHAMAcMble MM TIPEAOCTaBIACMBIC YupexIeHHEM,



IepeAloTCA ¥ MPUHUMAIOTCA TOJBKO OT MMCHH YUPEKICHHS B IE/IOM, 2 HE KaK IOJapOK Wi
Iepesiada ero 0T OTIENBHOr0 PabOTHHKA.

2.3. Jle/oBBIe TIOJapKH, KOTOPbIe pabOTHHKH OT MMEHH YUPEXKJIECHHA MOTYT I€peaBaTh
JPYTHM JIEIAM W [PEHAMATH OT JAPYTUX JIHL B CBS3U CO CBOCH TPYIOBOH NEATENBHOCTRIO, &
TaKKe IIPeICTABUTENHCKAE PACXOIBI Ha JETI0BOE TOCTEIPUUMCTBO JIOJDKHBI COOTBETCTBOBATH
CIIEAYIOIIUM KPHTEPHAM: ‘

- GBITH IPSIMO CBA3aHBI C YCTABHEIME IENAMH JIESTENBHOCTH Y UPEHKICHHUS, oo
C NAMSTHBIMH TATaMH, FOOUIESMH, 0OIeHAMOHAIBHEIMA TIPa3IHAKAMH, HHBIMHA COOBITHAMH;

- GBITH Pa3yMHO 0GOCHOBAaHHBIMH, COPa3MEPHEIME 1 HE ABJIATHCA IIPEAMCTAMH POCKOIIIH;

-He MPEeJCTaBIATh COOOM CKPBITOE BO3HATPaXICHHWE 32 YCIYTY, JeficTBHE WIH
Ge3IeliCTRHE, MONYCTHTENBCTBO MIIH IIOKPOBHUTENIBCTBO, IPEJOCTABICHNUE MIPaB WM IPHHATHC
OIIpefieIEHHBIX PEIleHHH, 100 MOMBITKY 0Ka3aTh BIIMSHUE HA HOTydaTelld C HMHOH HE3aKOHHOH
WY HESTHYHOM LEIBIO;

- He CO3aBaTh JUTS [IOyYaTe s 00S3aTebCTBa, CBI3aHHBIE C €0 CITYXKeOHBIM [ON0XKEHHE
MJIM HCTIONTHEHNEM CITyKeOHBIX (JOJDKHOCTHBIX) 00s3aHHOCTEH;

- He CO3/1aBaTh PENMyTAIMOHHOTO PUCKA IS IETOBOT0 MMHIDKA Y IPEKICHAS, paboTHHUKOB
¥ WHBIX JIMI B CIyd4ae DacKpheITAs HH(QOpMAIMK O COBEPIICHHBIX MONApKax H IOHECCHHBIX
IIPEACTaBUTENBbCKUX PACX0Iax;

-He  [POTHBOPEUMTh  [PHHIMIAM W  TPEOOBAHMAM  AHTHKOPPYIIHOHHOTO
saKoHOIaTenbcTBa Poccuitckoit denepanun, [10T0KeHHIO 00 aHTUKOPPYIIIHOEHOH TIOTMTIKH B
Vupexnerny, KOmekcy STHKH K CIy)XCOHOTO IIOBEICHHA pabOTHUKOB YUpeXICHHAS U
OOIIENPHHATEIM HOPMaM MOPAJIA ¥ HPaBCTBEHHOCTH.

2.4. JlenoBEle TOJapKH, B TOM YKCIIC B BUJIC OKA3aHUA yCIIyT, 3HAKOB 0c060T0 BHUMaHHUS
J ydYacTHS B pPa3BICKATCNBHBIX K AHAJIOTHYHBIX MEPONPHATHIX HE MOILKHBI CTABHTE
IPYHAMAIONIYIO CTOPOHY B 3aBHCHMOE IIOJIOXKEHHE, IIPHBOIUTE K BOSHHKHOBEHUIO KaKux-1100
BCTPEUHBIX 0653aTENBECTB CO CTOPOHBI IONYYATE/ ] MM OKasbIBaTh BIMAHHC HA 00BEKTUBHOCTD
€ro JIENIOBLIX CY/KICHHN U PEIICHWHA.

2.5. CTOMMOCTh ¥ IIEPHOJMYHOCTH JAPEHHS W IIONyHYEHHS JENOBBIX IIO[apKOB u/unm
y4acTHA B TPEICTABUTENBCKAX MEPONPHSTHSIX OJHOTO M TOr0 e TPETHEro JIANA JIOJDKHEL
OIIPENENATHCS ET0BOM HEOGXOMMMOCTEIO 1 OBITh Pa3yMHBIMHA.

2.6. B xauecTBe IOJapPKOB PaOOTHUKK Y UPEIKICHHS JOIDKHBI CTPEMHUTECS HCIIONIB30BATE B
MAaKCHMAJIGHO JOIYCTHMOM KOJTHYECTBE CIIy4acB CYBEHMPEL, IPEAMETHI X M3NCIHA, HMEIOIIHIC
CHMBOJIAKY Y UpEKICHH.

2.7.Tlomapkd W YCIyr# He IOJDKHBI CTaBUTH IIOJ COMHEHHE HMMJ/UK HIH JICTIOBYIO
perryTanuio YupeKIeHI Kl er0 pabOTHHKOB.

3. IpaBa 1 06s13aHHOCTH PaOOTHAKOB Y IPEAKICHAS IPU 0OMEHE JIETTOBBIMH IOJAapKaMH 1
3HAKaMH JEJI0BOTO FOCTENPHHMCTBA

3.1. PaGOTHHKH, NPEICTABIAS UHTEPECH YUPEKIEHHS WIH JEHCTBYs OT €ro MMCHH,
JOTIKHEI COBJTFOATh TPAHMIE! JOMYCTHMOTO MOBEIEHAS NPH 0OMEHE JETOBBIMA NOJapKaMu 1
IPOSBICHUH JEI0BOIO FOCTENIPHUMCTBA.

3.2. PaGOTHHUKY YUpeKIeHus BIPaBe JAPUTh TPETHUM JIMIaM H II0JIy4aTh OT HUX JCTIOBBIC
IIO/[apKH, OPraHM30BBIBATH M YYaCTBOBATh B IPEACTABHTEILCKMX MEPONPHATHAX, €CIH 3TO
3aKOHHO, STHYHO M JEJNACTCS MCKIIOYMTENLHO B JETIOBBIX LEIAX, ONPE/ICTICHHBIX HaCTOAIMNMH
[TpaBriIaMH.

3.3.1Ipy moOOBIX COMHEHHAX B MPABOMEPHOCTH HIM OSTHIHOCTH CBOHX JIefcTBAN
paGoTHVKM YUpeKIeHHs 00f3aHBl IIOCTABHTR B HM3BECTHOCTH PYKOBOIUTEI YupexneHus
¥ IPOKOHCYILTHPOBATHCS ¢ HAM, IIPEKIIE YeM JapHTh HIIH MOTy4aTh 0AapKH, yIacTBOBATH B TCX
WM MHBIX IPEICTaBUTEIECKIX MEPOIIPUITUAX.

3.4, IIps TONyYeHHH JEIOBOTO TOJapKa MIM 3HAKOB [IENOBOTO TOCTCIPHUMCTBA
paboTHUKE YUpexAeHHs 00f3aHbl IPHHMMATh MEphl IO HEJOIYINCHHIO BO3MOXKHOCTH
BO3HUKHOBEHMS KOHQIIMKTa HHTEPECOB.

3.5. PaGoTHHKH YUpEKIEHUs HE BIIPABE UCII0JIb30BATh ciry»keOHOE ITOJI0KEHHE B JIMIHBIX



I[eJIsIX, BKIIFOUAs UCIIOJIB30BaHIe HMYIIECTBA Y UPSKICHNS, B TOM JHCIIE:

- JUTSL TIOJIyHYeHHS TTOAPKOB, BO3HATPAX/ICHHSA W HHBIX BHI'OL ML CeOS IMIHO U NPYTHX
A B OOMEH Ha OKa3aHHMe YUPEKACHHEM KaKHMX-THOO YCIyT, OCYIIECTBICHHUS b0
HEOCYIIECTBJIEHUS] ONPENENEHHbIX —[ICHCTBHA, MNepeaadu uHbOpMAIH, COCTABIIAIOIIEH
CITyXKeOHYI0, KOMMEPUECKYIO HIIH HHYIO OXPaHAEMYIO 3aKOHOM TalHy;

- IS OTYYeHHs MOJAapKOB, BOSHATPAXKIEHHUS ¥ MHBIX BBIFOJ UL JINYHO X IPYTHUX JIHIL B
IIporiecce BeIeHus el Y Upek/IeHNs, B TOM YHCIIe, KaK JI0, TaK i II0CIIe IPOBE/ICHUS IIEPErOBOPOB
0 3aKJTFOYEHNH IPaKIaHCKO-TIPABOBAIX JOTOBOPOB X MHBIX CIEIIOK.

3.6. PaGoTHuKaM VYdUpexaeHHsS HE DPEKOMEHIyeTCs IIpHHHMaTh MK IepeAapuBaTh
mofapku JmOO YCIyrH B JHOOOM BHAC OT TPETBAX JMAIl B KAHECTBE OJ1aroITapHOCTH
3a COBEPIIEHHYO YCIYTy WK JaHHBIA COBET.

3.7. He omyckaetcs IepefiaBaTh 1 IPUHUMAT IIO/@PKH OT Y IPEHKACHHS, €T0 pabOTHHUKOB
U TIpeCTaBuTelIeH B BHJIE JEHEXKHBIX CPEJICTB, KaK HAIMIHBIX, TaK H Oe3HaATHYHBIX, HE3ABHCHMO
OT BAJIIOTH, a TaKke B (JopMe aKI[Hii, ONIHOHOB WX WHBIX JTMKBH/IHBIX IICHHBIX Oymar.

3.8. PaGoTHUKH YUPEeKTEHHS JODKHBI OKashIBATHCA OT IMPEATOKCHHH, MOIyICHHS
I0[apKOB, OILTATEI X PACXOJOB H T.IL, KOT/a IIOI00HBIE AEHCTBUS MOTYT IIOBIUATH HITH CO3/ATE
BIIeYATIICHUE O BIHSHWH Ha HCXOJ CHACIKH, Pe3yJbTaT IPOBEACHUS TOProOB, HA IPUHAMACMBIC
VupexIeHHeM peIneHus U T. 1. -

3.9. PaGoTHuKH YUpeKAeHHs He IPHEMIOT Koppymnuwuy. Ilomapkm He JIOTDKHBI OBITH
HCIIOJIb30BAHKI TS JA9H/IIONIyIeHH)s B3TOK MIIH KOPPYTIIHH B JIFOOBIX €€ IPOABICHUIX.

3.10. PaboTHEK YdpexKIeHHs He BIPaBE Mpe/uiaraTb TPETHUM JIMIaM WK IPUHAMATE OT
TAKOBBIX MOJAPKH, BBILTATEI, KOMIICHCAIIMH H T.II. CTOMMOCTBIO CBBIIIC 3000 (Tpex TbIcAq)
py6IIeit MM He COBMECTHMEIE C 32aKOHHOW IIPAKTHKOH NENOBBIX otHommeHnui. Eciu paOOoTHHKY
VupexieHus IpeIaratoTes Io00HbIe TONapKy Ui JACHEIH, OH 0053aH HEMEJIEHHO 00 3TOM
PYKOBOZUTENIO Y UPESIKICHHUS.

3.11. PabotHuK YupexIeHUs KOTOPOMY IIPH BBIIOJIHCHUA NOJDKHOCTHBIX 00s13aHHOCTER
IIPeJIIATAI0TCS TIOapKH HIIM HHOE BO3HAIPAXICHHE KaK B IPSMOM, TaK M B KOCBCHHOM BHUJIE,
KOTOpHIE CIIOCOOHB! IIOBIHATH HA ITOATOTaBINBACMBIC W/WNK NPUHAMAEMBbIE UM PEICHUS HIH
OKa3aTh BIIMSHUE Ha €ro JeicTBre/0e3NeHCTBIE, NOTDKEH:

- OTKa3aThes OT HHX ¥ HEMEUIEHHO YBEIOMHMTH PYKOBOAWTENS YUpeKueHHs O (axre
IIpeUIOKEH S ofapKa (BO3HArPaKICHI);

- 0 BO3MO’KHOCTH MCKJIFOUUTH JalbHENIIE KOHTAKTEI C JIAIIOM, IIPEJIOKUBITAM II0apoK
WUTH BO3HArPaKICHHUE, ECIIM TOJIBKO 3TO HE CBA3AHO CO cIyKeOHON He0OX0MMMOCTHIO;

- CIlydae, eCiTH IOIapOK MK BO3HATPAKICHHE HE IPe/ICTABIAETCS! BOSMOXKHBIM OTKIIOHUTE
WU BO3BPATHTh, TEPENaTh €ro C COOTBETCTBYIOMIEH CIyKeOHOM 3amMCKOW UL TPUHATHA
COOTBETCTBYIOIIAX MepP PYKOBOJHUTENIO Y UPSKICHHUSA U IPOJOTKHUTE paboTy B yCTaHOBJICHHOM B
VupexIeHnH TOPSAKE Hall BOIPOCOM, C KOTOPBIM 6BUT CBA3aH IIOAApPOK UK BO3HATPaXKICHHE.

3.12. B ciryuae BO3HHKHOBEHS KOH(IKTa HHTEPECOB MIIK BO3MOKHOCTH BOSHUKHOBCHHA
koHG®IHKTA WHTEPECOB IIPH MONYYCHHH JEIOBOTO IOAapkKa MM  3HAKOB JIEIIOBOTO
FOCTEIIPUAMCTBA PaGOTHUK YUpeKIeHAs 00s3aH B [IMCEMEHHOH (OopMe YBEAOMHUTH 00 5TOM OZHO
M3 JOIDKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 HMPOTHBOICHUCTBHE KOPPYNIWH, B COOTBETCTBHH C
TIpOLIeTypOil PacKpHITHA KOH(IMKTa HHTEPECOB, yrBepxennod IlonoxerueM 0 KOHIHKTE
HHTEPECOB, IPUHATEIM B Y UPSIKICHUH.

3.13. PaboTHHUKAM YUpeXACHHS 3aIPeIacTCs:

- CAMOCTOSTENBHO IPUHEMAT [PEIIOKEHHS OT OpraHWsaliii WM TPETBHX JIHI
0 BpYUYEHMH JIETOBBIX II0OAPKOB 1 00 OKa3aHWM 3HAKOB JEJIOBOTO FOCTEIIPUUMCTEY,

- IPUHEMATH 63 COINACOBAHMS C IAPEKTOPOM YUPEHJIEHUS [IENOBEIC TONAPKH 1 SHAKH
JEeTOBOTO TOCTEIPUMMCTBA B XOZC IIPOBEIEHHs JCNOBBIX IIEPErOBOPOB, IPH 3AKIHOICHHH
JIOTOBOPOB, @ TAKIKE B HHBIX CIydasx, KOT/a HOfoCHbIe NeHCTBASL MOTYT IOBIMATE WM COMATE
BIeUaT/IeHre 00 UX BIMSHHIY HA IPUHUMAEMbIC PEIICHHUS,

- IPUHEMATE JIEJOBBIE [IOAPKU M 3HAKM JEOBOTO TOCTENPANMCTBA B XOJIE IPOBEICHHA
TOPTOB U BO BPeMS IPAMBIX IEPETOBOPOB IIPH 3aKIFOYCHIH J0TOBOPOB (KOHTPAKTOB);



- IIPOCUTH, TPeOOBATh, BEIHYXIATh OPraHU3AllUH WM TPETHUX JIAIl JapUTh MM JIMO0 X
POJICTBEHHHMKaM JENOBbIE MOAApPKM H/WIM OKa3eBaTh B HX MOJB3y 3HAKH JEJIOBOIO
TOCTEIIPUIMCTBA;

- IPUHEMATh IOJApK¥ B BHIE HAIMYHBIX, OC3HAIMYHBIX NEHEKHBIX CPEICTB, IIEHHEIX
Oymar, JparoneHHBIX METaJIIOB.

3.14. VupexaeHHe MOXET MHOPHHATH pelleHHe 00 ydvacTWh B OJIaroTBOPHTENBHBIX
MEPOTPHUATHAX, HAIPABJICHHBIX Ha CO3JAaHME U YIIPOUEHHEe MU IKa Y upexaenus. [Ipu aToM mian
U OIOJDKET Y4acTHs B JaHHBIX MEPOIIPUITHIX YTBEPKIACTCS PYKOBOJUTENEM Y UpEKISHHU.

3.15.B ciy4ae OCYyIIECTBIGHHS CIIOHCOPCKHX, OJIaTOTBOPUTENBHBIX IIPOTPAMM
VupexaeHne DODKHO IIPEABAPUTENBEHO YAOCTOBEPUTHCS, YTO HMPEHOCTaBIIsIeMas Y UpEiKICHHEM
IIOMOIIE He OYAET UCIIONb30BaHa B KOPPYNIIMOHHEIX IIEJISIX WIH HHBIM HE3aKOHHEIM ITYTEM.

3.16. IIpu B3auMOIEHCTBHH C JIHMIAMH, 3aHUMAIOIIAMH JOHKHOCTH MYHHUIIMITAIBHON
CITyKOBI, CIIETyeT PyKOBOACTBOBATECS HOPMaMH, PErYIUPYIOIAMH STHIECKHE HOPMBI H TIpaBHiIa
CITy’eOHOT0 TIOBEICHUS MYyHHUITUITATBHBIX CITY KaIHX.

3.17. HencnonHenune HacTosmux [IpaBMI MOXKET CTaTb OCHOBaHHEM JUISA IIPUMEHEHHS K
pabOTHUKY Mep TUCHUIIMHAPHOTO, 3 AMUHICTPATUBHOTO, YTOJIOBHOT'O U TPaXKIAHCKO-IIPABOBOIO
XapakTepa B COOTBETCTBHH C JIEHCTBYIOINM 3aKOHOIATEIECTBOM.

4. O6nacTs NpUMEHEHHS

4.1. Hacrosiue IlpaBuna moasexaT NPUMEHEHHIO BHE 3aBHCHMOCTH OT TOrO, KaKHM
obpazoM mepenaroTcs NETOBBIC MOJApKHA M 3HAKU JEJIOBOTO TOCTEIPHHUMCTBA: HAIPSIMYIO HIIH
yepe3 OCPEIHUKOB.

4.2. Hacrosmue [IpaBuna sBistoTcsa 0043aTeNbHBIME UL BCEX PaOOTHUKOB YUpEKICHUS
B IIEpUOJ paboTEl B YUpPEXKICHUH.



